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RECOGNITION AND REWARDS PROCESS

I. Purpose:
· To establish a means of giving recognition and reward to the members of our Section who have demonstrated by their active participation, their desire to advance the goals of the Society and our Section.

· Provide recognition to those of the Section furthering the advancement of the quality profession to the membership, industry, and the public.

· Recognize non-members or organizations demonstrating a willingness to aid the Section in furthering quality profession’s goals by conducting seminars and courses; or by providing committee help, media coverage, classroom space, or other assistance to the Section, or other supporting activities for the American Society for Quality (ASQ) San Fernando Valley (SFV) Section 706.
II. Scope:

· These awards shall be presented to any member of the Section who meets the requirements of the appropriate paragraph of this process and its associated policy.

· Certain non-members or companies/organizations may be eligible for recognition as defined in the requirements of this process and its associated policy.
NOTE:  Awardee is responsible for any IRS tax implications associated with the Reward.
III. Policy:

· The Recognition & Rewards Program is created by the Recognition & Rewards (R&R) Chairperson and operated with the direction and approval of the Section Leadership Committee (SLC).
· The R&R Chairperson shall be an active member of the Section and should be sufficiently involved to be knowledgeable of much of the Section’s activity.

· R&R Committee Members:

· The R&R Committee shall be comprised of the Executive Board (EBOD) of the SLC (Section Chairperson, Vice Chairperson, Treasurer, and Secretary), Quality Advocacy Chairperson, and the R&R Chairperson.  Note that due to extenuating circumstances (such as travel, etc.) a delegate may substitute at the discretion of the R&R Chairperson or Section Chairperson, as appropriate. 
IV. Funding:

· The R&R Chairperson shall secure appropriate funding for R&R through the Section’s annual budget process.

V. Publicity: 

· Publicity for this R&R process will be accomplished through the Section Newsletter (Quill), Website, or any other appropriate medium.
· The ASQ Awards Program (document # A 02.00) is administered by the Society Awards Board which oversees Society and Regional awards.  Note that Section submittals for these awards may be coordinated by the R&R Chairperson or a delegated SLC officer.
VI. Levels of Recognition and Awards:

· The following levels of recognition and rewards are established by the SLC’s vote:

1. SFV Section 706 Leadership Committee Chairperson Appreciation Award 

· All members of the SFV Section 706 who are currently serving on the SLC.

2. SFV Section 706 Meritorious Service Award

· Any qualified individual and/or team (may or may not be members or former members of the SFV Section 706).

3. SFV Section 706 Service Excellence Award

· Any qualified member of the SFV Section 706.
4. SFV Section 706 Lifetime Achievement Award

· Any qualified member or past member of the SFV Section 706.

5. SFV Section 706 Testimonial Award

· Nominees for this Award are limited to companies or other organizations.

VII. Award Administration and Coordination:

· Nomination Process:

· A nomination Form (see Attachment 1) must be filed with the R&R Chairperson to initiate the nomination process.

· In the event there are no nomination forms submitted, the R&R Committee is charged with the responsibility to review the Section membership for possible nominees.

· Evaluation/Approval Process (voting):

· The R&R Chairperson will present nominations for Awards to R&R Committee for evaluation and approval.  This may be accomplished at the SLC’s monthly Section Board Meeting or via email communication.

· A majority of the R&R Committee must approve the candidate for the Award.  

· Guidelines for Certificate Inscriptions:

· At a minimum, the certificate shall include the following:
· ASQ Logo

· Award Title (reference Section VI, Levels of Recognition and Awards).
· Recipient (or company/organization) Name.
· Issuing Date of Award.
· Signature Block for Section Chairperson
VIII. SFV Section 706 Leadership Committee Chairperson Appreciation Award:

· Requirements/Award Criteria:

· Current Committee Chairperson of the SLC.

· The Section Chairperson shall determine recipients of this award based upon the fulfillment of their respective obligations as a SLC Chairperson.
· Award Frequency:

· Once every year/SLC member.
· Award Presentation:

· The Awards presentation shall be made at the Section’s General Meeting (generally the installation of officers meeting) or other SLC monthly meeting.

· The Section Chairperson shall present the Award (item #s one and two, below)
1. A Recertification Unit (RUs) Confirmation letter from Section Chairperson
· SLC; 1.5 RUs and EBOD; 2.0 RUs
2. Monetary Reward
· SLC; $75 and EBOD $100 (Section Chairperson; $200)

IX. SFV Section 706 Meritorious Service Award:

· Requirements/Award Criteria:

· Nominees for this individual and/or team Award need not be members or former members of the SFV Section 706.

· However, they must have demonstrated a sincere desire and continuing interest in the Society and Section’s goals to further the advancement of the quality profession.

· This level of recognition is intended to recognize unique, one time efforts that contribute to the betterment of the SFV Section 706 through providing assistance to the SLC.  Assistance can come in a number of forms, such as but not limited to the following: support for business plan activities; special event planning, coordination, and onsite support; and providing for physical resources.  
· Award Frequency:

· Number of Award recipients per year or Awards per recipient is not limited.
· Award Presentation:

· The Awards presentation shall be made at a monthly Section event or SLC meeting, as appropriate.

· The R&R Chairperson or a delegated officer shall present the Award to the individual (or to every member of the team).
1. The Award shall be a certificate with appropriate inscriptions (reference Section VII, Guidelines for Certificate Inscriptions) and

2. A $25 monetary Reward.
X. SFV Section 706 Service Excellence Award:

· Requirements/Award Criteria:

· Nominees for this Award must be members (in good standing) of the SFV Section 706.
· They must be a current or past volunteer on the SFV Section 706 SLC.
· Throughout the year they must have demonstrated a sincere desire to further the advancement of Society and Section’s goals and to further the advancement of the quality profession.

· Activities involving Section management, education, training, career guidance, membership, SLC assistance, special service to the Society, community affairs, and associated services shall be given priorities when reviewing nominees for this Award.
· Award Frequency:

· One Award recipient/year.

· Nominations will be accepted throughout the month of November.
· Notification of the Recipient:

· The R&R Chairperson will notify the recipient of the Service Excellence Award in writing (by the appropriate medium).

· The recipient’s spouse and his/her manager shall be invited to attend the presentation and dinner by the Section Chairperson.

· The Section will pay the cost of dinner for the recipient, the recipient’s spouse, and the recipient’s manager.

· Award Presentation:

· The Awards presentation shall be made at the annual installation of officers Section event or other Section event, as appropriate.

· The R&R Chairperson or a delegated officer shall present the Award 

1. The Award shall be a certificate with appropriate inscriptions (reference Section VII, Guidelines for Certificate Inscriptions) and

2. A $100 monetary Reward.
XI. SFV Section 706 Lifetime Achievement Award:

· Requirements/Award Criteria:

· Nominees for this individual Award must have been member (in good standing) of the SFV Section 706 for a minimum of fifteen (15) years.

· They must be a member (senior level) of ASQ.

· They must have been a member of the SLC in some capacity for a minimum of five (5) years.

· They must have demonstrated a sincere desire and continuing interest in the Society and Section’s goals to further the advancement of the quality profession.

· Activities involving Section management, education, training, career guidance, membership, SLC assistance, community affairs, media coverage, and associated services that increase industry, individual, and public awareness of the Section’s activities shall be given high priorities when reviewing nominees for this Award.
· The emphasis of this Award is lifetime achievement.

· Award Frequency:

· One per recipient.
· Notification of the Recipient:

· The R&R Chairperson will notify the recipient of the Lifetime Achievement Award in writing (by the appropriate medium).

· The recipient’s spouse shall be invited to attend the presentation and dinner by the Section Chairperson.

· The Section will pay the cost of dinner for the recipient and the recipient’s spouse.

· Award Presentation:

· The Awards presentation shall be made at a Section event or SLC meeting, as appropriate.

· The R&R Chairperson or a delegated officer shall present the Award

1. The Award shall be a certificate with appropriate inscriptions (reference Section VII, Guidelines for Certificate Inscriptions) and

2. A $250 monetary Reward.
XII. SFV Section 706 Testimonial Award:

· Requirements/Award Criteria:

· Nominees for this Award are limited to companies or other organizations.

· Companies or other organizations must have demonstrated a sincere desire and continuing interest in the SFV Section 706 goals. 
· This level of recognition is intended to recognize companies or other organizations that contribute to the betterment of the SFV Section 706 through providing assistance to the SLC.  Typically this Award is bestowed upon companies or other organizations that have provided for physical resources such as but not limited to meeting facilities for SLC monthly meetings, or to conduct training, and/or special Section events.
· Award Frequency:

· One per company/organization per year.  There is no limit on the number of companies/organizations per year.
· Notification of the Recipient:

· The R&R Chairperson or Section Chairperson will notify the recipient of the Testimonial Award in writing (by the appropriate medium).

· Award Presentation:

· The Awards presentation shall be made at a monthly Section event or SLC meeting, as appropriate.

· Presentation of the Award

· The R&R Chairperson or a delegated officer shall present the Award

1. The Award shall be a plaque with appropriate inscriptions (reference Section VII, Guidelines for Certificate Inscriptions).  However, note that inscriptions on plaque may deviate from Section VII, as appropriate.
ATTACHMENT 1
SAN FERNANDO VALLEY SECTION 706 ASQ AWARD NOMINATION FORM

I. Nominee Information:

Name: 

(Individual Name, Team Leader Name, or Company Name/Representative’s Name)

email:  


Phone:  (       )
 
Business/Home:  ________________
II. Award Level (Check Only ONE Item):
(
Meritorious Award


     (
     Service Excellence Award
(
Lifetime Award


     (
     Testimonial Award

III. Team:
(
Individual

 


(
Team*
* If Team checked, list additional names of team members:  ______________________________________________________________________________________________________________________________________________________________________________________________________
IV. Key Contributions of Nominee(s) [Use back of this page if required]:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
V. Nominator Information:

Name:  
__________________________________________________________________
Phone:  (       )
 ____________________  Business/Home:  ____________________________
email:  _________________________________________________________________

Send this form to:  Recognition & Rewards Chairperson
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